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APPLICATION FORM FOR FREELANCE AUTHORS
Section A : Personal Details

	Title


	     

	Name


	(Family Name)      

	
	(First Name)      

	Address


	     

	Postcode
	     

	Telephone No. 

	(Daytime)


	     

	
	(Evening)


	     

	Email


	
	     


Section B: Further/Higher Education – Please list your most recent study first.
	Dates 
	College or university
	Subjects studied
	Qualification gained
	Grade

	From
	To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Section C: Employment History. Please provide details of all your relevant employment, starting with your present or most recent position.
	Dates 
	Employer
	Positions held and responsibilities

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section D: Legal Writing Experience
Please list books, academic articles and other legal educational materials which you have written, listing the latest ones first.

	Date
	Title
	Book/journal/other
	Publisher
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section E: Additional Information

Please provide any additional information that may be relevant to your application.
	


Section F: Areas of Law and/or Practice in which you would like to write for us
	


Section G: Personal Details

Please note that the following details will be kept in strict confidence

Name 
Do you have any criminal convictions (not including minor motoring offences)?
□  Yes


□ No

CLS has determined that it will not accept applicants who may pose an unacceptable risk or threat to CLS students and staff. If you answer yes to the question above, you will be asked to complete a self-declaration form so that any risk may be fairly assessed. 
Use of data
CILEx Law School (CLS) is committed to respecting the personal data you supply to us. The information provided on this form will be seen only by selected staff at CILEx Law School during the recruitment process.

If your application is successful, and you become a CILEx Law School freelance author, your contact details, qualifications and marking subject(s) preferences will be held on the joint management

information system used by the CILEx Group (CILEx, CILEx Regulation, CILEx Group Services and CLS) for the purposes of facilitating the delivery of your contract with CLS.

Your details may also be used when reviewing CILEx Law School’s academic and tutor resources, for preparing potential guest lists for occasional functions and for quality assurance purposes including performance monitoring.
CILEx Law School may be required to disclose your details to external regulatory bodies involved in course quality assurance processes. Disclosure may also be required to public sector or corporate clients if you become an author on a customised training course.

If your application is successful but we are unable to offer a position at that time, your application form will be retained for 12 months. It will only be seen by selected staff involved in the recruitment process.

This database will be used to enable CILEx Law School to contact you and to assess your suitability for work as it becomes available.
If your application is unsuccessful, your application form will be securely delete from our systems. In the event that we would like to retain your contact details for other purposes, we will contact you to request consent. 
CILEx Law School does not sell data to any third party.
Please refer to our Data Protection and Privacy policies, which can be found on our website, for further information and contact details should you have any questions or concerns.
I have read and understand these uses of my data

Signed:

Date:


Declaration

I declare that, to the best of my knowledge and belief, the information given on this form is complete and accurate.

Signed:

Date:


CILEx Law School is an equal opportunities employer.
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